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Introduction  

What is Maxõs Toolbox 2007? 

Maxõs Toolbox 2007 is an early childhood interface  

to Microsoft ® Office suitable for children in grades K 

through 5. The flexibility of the programs makes 

them suitable for teaching children of all 

capabilities.    

The suite of three products ñMaxWrite  for Microsoft ® 

Word, MaxShow for PowerPoint ®, and MaxCount for 

Excelñgives teachers a platform for incorporating  

technology across a wide range of subjects and 

lesson plans. 

Maxõs Toolbox 2007 sits within the Microsoft ® Office 

environment and uses child -friendly lessons and 

features to give young students productive and 

creative ways to learn skills they will use th roughout 

their school years and beyond.  Since all the 

documents created with Maxõs Toolbox 2007 are 

actually  Microsoft® Office documents, they can be 

shared with anyone who has Microsoft® Office.  

 

MaxWrite  has easy-to-use icons and special tools 

that make  it fun and easy for students to express 

themselves on the printed page. MaxWrite also 

includes easy-to-use templates for invitations,  

cards, and letters .  

MaxShow encourages children to create fun, 

powerful presentations with their own sounds  

and pictur es. 

MaxCount gives young students an easy, attractive 

way to learn about numbers, charts, and graphs.  

Maxõs Toolbox 2007 contains creativity and 

management tools not available in Microsoft ® Office.  

 MaxPaint is a fun and engaging drawing program 

that works  easily with all three programs.  

 MaxRecorder  is a customized audio recording 

and creativity tool built into MaxShow.  

In addition, Maxõs Toolbox 2007 includes a set of 

powerful Management Tools that allow teachers to 

customize features and content for the  needs of each 

student.  

 

System Requirements  

The following system requirements are mandatory 

for Maxõs Toolbox 2007:  

 Microsoft® Windows® XP SP 2 with 512Mb RAM or 

Microsoft® Windows® Vista with 1Gb RAM 

 Microsoft® Office 2007 

The following systems requir ements are the 

recommended minimum for Maxõs Toolbox 2007:  

 Intel Pentium III 500Mhz or higher for Windows XP 

SP 2  

 Intel Pentium III 800Mhz or higher for Windows 

Vista 

 Minimum 1024 x 768 and 24 bit colour 

 CD-Rom Drive 

 Windows Media Player for Insert Movie feature  

 Sound card and speakers for text to speech 

feature  

 Microphone for recording feature  

 380Mb Available Hard Disk Space for Complete 

Installation.  

 

Checking your version of Office  

If you are not sure what version of Office you have, 

follow the steps be low.  

1. Launch Microsoft® Word. 

2. From the Help menu, choose About Microsoft ® 

Office Word.  

 

Note: If youõre using Office 2007, click the Office 

Button. Then, click the Word Options button.   In the 

Resources section, click the About button.  

3. Look for the version number at the top of the 

About Microsoft Office Word dialog box.  
 

In the example below, the user has Office 2007 SP1.  
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Shared Features in MaxWrite, 

MaxShow, and MaxCount 

MaxWrite, MaxShow, and MaxCount share many 

common features.  

Starting a Maxõs Toolbox 2007 application  

MaxWrite, MaxCount, or MaxShow can be started  

by either:  

 Double-clicking the desktop shortcut.  
 

 

 Opening the relevant Microsoft ® application  and 

then click ing the Maxõs Toolbox shortcut  button  

on the Home ribbon.  

 Selecting Start Menu, Programs,  

Maxõs Toolbox 2007 and then clicking the 

appropriate program.  

 

Interface  

The simple bright interface allows for easy access  

to all Maxõs Toolbox 2007 features using the new 

Office 2007 ribbon system.  

Maxõs Toolbox 2007 consists of a Home tab and a 

Features tab. The Home tab displays the most  

common features for  MaxWrite, MaxCount and 

MaxShow. The Features tab displays additional 

application -specific features and òsplit buttonsó that 

users can click to display additional feature groups 

(e.g. clicking the Tables button displays the tables 

features group on the ribbon .)  

 

 

 

 

A split button enables you to perform two actions:  

 Clicking the group button displays the associated 

features in a new group to the right .  

 Clicking the  arrow below the group button 

displays the features in a drop down menu.  

 

Dialogs 

The dialogs use common controls and navigation 

arrows to easily access features, content, and 

documents. 

 

The navigation buttons  Previous Item button,  

Next Item button,  First Item button, or  Last 

Item button allow easy navigation through lists of 

items.  

The  Close button in the top right hand corner of 

the dialog closes the dialog without performing any 

actions.  

Each dialog provides online help. If you need help  

at any time , just click the  Help button.  
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Creating a New Document  

The New feature allows you to create a blank 

document or a document based on customized 

templates such as a card, an invitation, or a l etter.  

The New feature is located on the Home tab . 

To create a new document:  

1. Click the  New button. The New dialog box 

will be displayed.  

 

2. Select a template category  (such as Borders 1).  

3. Select the desired template  

(it now has a red border around it).  

4. Click the OK button.  

 

Saving a Document  

The Save feature will save a new document to  

your designated folder. You can also save documents 

to an alternate location using the Save As button.  

The Save feature is located on the Home tab.  

To save a newly creat ed document:  

1. Click the  Save button. The Save As dialog 

box will be displayed.  

 

2. If you wish to give your document a name,  

type a word in the text box, e.g., Horse.  

Giving the document a name is optional;  

if no name is given, a sequential number is  

given to the document. By default, the file is 

saved to the userõs designated folder, which is 

usually My Documents/Maxõs Toolbox 

2007/Work .  

3. Click the OK button.  

To save a newly created document to a n alternate 

location:  

1. Click the  Save button . The Save As dialog 

box will be displayed.   

2. Click the  Office "Save As" button.  

The Save As dialog box will be displayed. 
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3. Give your document a name by typing it in  

the File name text box.  

4. Change the Save in location to the desired 

location and then click Save.  

Saving a document that has already been saved:  

1. Click the  Save button and your changes  

will be automatically saved.  

Saving an existing document with a new name:  

1. Click the  Save As button and the Save As 

dialog box will be displayed.  

 

2. If you wish to giv e your document a name,  

type a word in the text box, e.g., Horse 2. 

3. Click the OK button.  

 

Opening a Document  

The Open feature allows you to open existing 

documents from your designated folder. You can  

also open documents from an alternate location by 

using the Office "Open" button.  

The Open feature is located on the Home tab.  

To open a document:  

1. Click the  Open button. The Open dialog  

box will be displayed.  

 

2. Select a document category . 

3. Select the desired document  

(it now has a red border around it) . 

4. Click the OK button.  
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To open a document from a n alternate location:  

1. Click the  Open button. The Open dialog  

box will be displayed.  

 

2. Click the  Office "Open"  button. The Open 

dialog box will be displayed.  

 

3. Change the Look in location to the location of  

the file you wish to open and then select the 

document.  

4. Click the Open button.  

Opening an Activity Document  

The Activities feature is located on the Home tab.  

When you click the  Activities  button  

the following dialog box will be displayed.  

 

 

1. Select a category of activities  using the 

navigation buttons.  

2. Select the desired activity   

(it now has a red border around it).  

3. Click the OK button.  

You can add additional activities to the activities 

folder in C: \Programs Files\Maxõs Toolbox 

2007\Content\Activities.  

Each category of activities must consist of up to 4 of 

the same type of templates (.xlt, .pot, .dot). 

Category preview images must be 99 x 99 pixels, 

named the same as the category folder and in bitmap 

format  i.e., Science ð Body.bmp. Each template 

preview image must be 99 x 99 pixels, named the 

same as the template with the extension and in 

bitmap format i.e., Boy Level 1.dot.bmp.  

Printing a Document  

The Print feature is located on the Home tab.  

To print a do cument:  

1. Click the  Print  button. The Print dialog will 

be displayed. 

E_Glos.htm#dialogBox
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2. Select a printer (it now has a red border).  

3. Click the OK button to print your 

document.  

 

Applying Text Colour  Effects  

The Colour Effects features allow you to change the 

colour of te xt and add text effects.  

The Colour Effects features are located on the 

Features tab. 

To display the Colour  Effects Features:  

Click the   Colour  Effects button.  

The Colour Effects Features are displayed.  

 

To change the Font Colour :  

The Font Colour featu re allows you to choose a font  

colour.  

1. Select text within your document.  

2. Click the  Font Colour  button. The Font 

Colour dialog box appears. 

 

3. Select a colour from the colour palette.  

4. When you have selected a colour, the colour is 

displayed in the  colour circle.  

5. Click the OK button to accept the colour. 

  The Random Colour  Letter  feature randomly 

changes the colour of each letter in your 

selected text. Just select your text  

and then click the Random Colour  Letter  

button  to apply this effect . 

  The Random Colour  Words feature randomly 

changes the colour of each word in your 

selected text. Just select your text and then 

click the Random Colour  Words button  to 

apply this effect . 

 

Formatting Text  

The Formatting features allow you to change  

the style of t ext, change page orientation and add 

headers and footers.  

The Formatting features are located on the Features 

tab.  

To display the Formatting Features:  

Click the  Formatting  button.  

The Formatting Features are displayed.  

 

To change the Font:  

The Choose Font  button displays a list of available  

fonts to apply to the selected text. You can also 

choose a font before you begin typing.  

1. Select text you want to change.  

2. Click the  Choose Font button. The Choose 

Font dialog box is displayed.  


